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WHAT IS INTERIM?
Interim is a weeklong, off-campus learning experience for all four years of high school. This alternative
education program features a range of courses, but each weaves a number of Student Learning Results
into the course experience. The program thus forms an integral part of the high school curriculum that
serves as a graduation requirement for all high school students. The diverse Interim program offerings
include community service, outdoor adventure and cross-cultural learning in Africa, Southeast Asia, New
Zealand, Mainland China, Europe, Hong Kong and India.

PURPOSE AND GOALS
The program is carefully constructed, presenting students with many challenges and opportunities for
personal growth. The Interim experience is designed to help students achieve the following goals:
•
•
•
•
•
•
•
•
•

Build relationships and interactions with other students and faculty members
Cultivate a spirit of community
Expand exposure to diverse cultures and traditions
Work as a member of a team
Develop communication and leadership skills, self-reliance and compassion
Venture out of their physical, emotional and intellectual comfort zones
Discover new talents and interests
Gain greater self-knowledge and a richer understanding of the world around them
Grow in responsibility and independence.

While some offerings demand explicit contributions to the communities that host them, all offerings
compel students to draw upon the values they have developed at home and school as they encounter new
situations and novel challenges. Students emerge from the program with a more profound sense of self,
an enriched appreciation of human diversity, and deeper insight into the faith traditions and cultural
values that inspire compassion and humility. Ultimately, participation in the program grants students the
very real satisfaction that they have taken responsibility for their own learning.

KEY INTERIM FACTS
•

The Interim Committee (a group of teachers, students, parents and the HS Associate Principal for
Student Life) reviews current courses and recommends new trips to the High School Leadership Team
for approval. The Committee works to produce a safe, secure and reliable program; countries and
locations are selected for their level of security. The Committee seeks USA Consular advice if security
issues arise in a particular location. Since it is impossible to predict future world events, the Interim
Committee works to build resiliency into the program by offering a greater choice of courses within a
wide financial range.

•

Interim week is scheduled in the Spring with registration and billing in October and November
respectively. Interim courses are posted on our online management platform, Schoology, in early
November and Interim groups begin meeting to prepare for the Interim experience. Following
Interim, each student is required to submit a written reflection of 250-500 words, and to participate
in the Interim Exhibition Night attended by parents.

•

Participation in Interim is a graduation requirement for each year that a student is enrolled at HKIS.
Students receive Interim credit for the successful completion of the course. In situations where credit
is not earned during the Interim experience, students may lose the privilege of choosing an overseas
Interim course the following year, and will be required to propose an alternative experience to gain
Interim credit.

•

All Interim groups will be under the supervision and direction of at least one HKIS faculty member.

•

Interim group lists are finalized in consultation with counselors and Interim sponsors. The final
determination of these lists rests with the High School Leadership Team.
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INTERIM COORDINATORS
Mrs. Joanna Lin
Interim Program Coordinator
Telephone: 3149-7153
Email: jlin@hkis.edu.hk

Mrs. Lauren Fine
High School Associate Principal (Student Life)
Telephone: 3149-7108
Email: lfine@hkis.edu.hk

PARENT RESPONSIBILITIES
Please partner with us and take responsibility for the following:
1.

Keep all family details and medical information current through Powerschool. Interim sponsors
need to be aware of any medical issues, physical conditions or allergies, along with any medications
students will be taking during the Interim trip.

2.

Complete an additional medical form for current, short-term information just prior to Interim week.
This will be sent to you for completion in February 2019.

3.

Review the information in the Interim handbook and help your child make wise Interim choices. An
optional Interim information session will be held on Dec 5 from 7:45 – 8:15 a.m. to provide you with
further information about Interim, and the course to which your child has been assigned. After
reading the guide, if you still have questions, or you need more information about Interim, please
speak to the Interim Coordinator.

4.

Complete the Parent portion of the student online signup form, which remains open from 4:00 p.m.
October 12 to 8:00 a.m., October 22. This form provides for you to:
• Approve all 5 of your child’s Interim choices
• Acknowledge that once Interim choices have assigned, they cannot be changed, traded or
swapped,
• Sign the behavior contract (along with your child),
• Accept the policy section of the Interim handbook,
• Accept the details of payment expectations.
Failure to complete the parent requirements will impact your child's ability to be placed on the
Interim of their choice.

STUDENT RESPONSIBILITIES
PRE-INTERIM
Positive interaction among students, faculty, guides and local people is a hallmark of all Interim courses. It
is unacceptable for students to inconvenience others, or jeopardize the safety of the group. Students must
demonstrate to their Interim sponsors that they are well suited to the course, are adequately prepared,
and that they will be supportive of the group during the duration of the Interim course. If, during preInterim meetings and training sessions, students have not demonstrated adequate preparation and
responsible behavior, they may be reassigned to a local Interim course. In such cases, no refund will be
provided.
Pre-Interim meetings: Students are required to attend all scheduled pre-Interim meetings and required
training sessions. Failure to attend will jeopardize a student's participation in the desired course and they
may even be reassigned to another Interim at parent expense.
DURING INTERIM WEEK
Behavior Expectations: All HKIS school rules (see the HS Student Handbook) are in effect for the duration
of Interim week, both in and out of Hong Kong. The regular prohibitions regarding disobedience, tobacco,
illegal non-prescription drugs and alcohol will be in effect at all times. Deliberate curfew violations or
going to “off limits” areas will not be tolerated, and all laws of the local country must be obeyed. Interim
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sponsors, in consultation with the administration, have the full authority to send home a student whose
conduct is unacceptable or compromises the safety of the group. If it is necessary to send a student home,
it will be at the parents’ expense.
POST INTERIM WEEK
Upon their return from Interim, students will culminate their experience in the following ways:
•

Complete a 250-500 word reflection due 8 a.m. on Tuesday, March 19, 2019.

•

Share their newly developed skills as part of a presentation during Interim Parent Exhibition Night
at 6:30 p.m. on Wednesday, March 20, 2019.

•

Failure to complete post Interim requirements or attend this event means that students have not
completed their Interim requirements in order to earn a credit for graduation.

INTERIM MARKETPLACE
During Marketplace, students are recommended to visit as many Interim presentations as possible to
learn more about courses that interest them prior to making their choices. Parents do not usually to
attend these presentations.
Marketplaces are held at the following times:
Marketplace
Thurs, Oct 11
7:45 – 8:20 a.m. in various classes on campus (For Mandatory Trips)
Marketplace
Thurs, Oct 11
2:40 – 3:10 p.m. in various classes on campus
Marketplace
Fri, Oct 12
2:40 – 3:10 p.m. in various classes on campus

SELECTION AND SIGN UP PROCESS
•

•
•
•
•
•
•
•
•

The online Interim sign-up process will open at 4:00 p.m. on Friday, Oct 12 and close at 8:00 a.m. on
Friday, October 22. Students who miss this deadline will forfeit the chance to be placed on a trip of
their choice.
Students must select their top 5 Interim courses in no order of preference.
Students will be required to read and check a Declaration about Interim before making their choices
Students may not repeat an Interim course.
Parents and students are required to sign an online Behavior Contract before the process is complete.
Parents will receive an email listing their child’s Interim choices. Approval of these courses requires
completion of an online Parent Declaration and waiver form.
Parents and students will receive a confirmation email noting the approval of Interim choices. If you
do not receive this final email – please contact Joanna Lin ASAP!
Once Interim courses are assigned, they cannot be changed, traded or exchanged.
ALL FAMILY DETAILS AND MEDICAL INFORMATION MUST BE UPDATED CORRECTLY IN SCHOOLOGY.

PAYMENT FOR INTERIM COURSES
Interim costs are displayed online on the individual trip page. Parents will be billed for the full price of the
course soon after Interim lists are posted on November 7. The published costs include travel,
accommodation, food, insurance, allocated administrative costs and, for most service-related Interim
courses, a donation. Please be aware that the advertised price is an estimate that may change slightly due
to fluctuations in exchange rates, fuel surcharges, and/or final number of participants. Final costs will be
advised after sign-ups are complete and students are assigned.
The Finance Department handles all aspects of Interim billing; payment for courses must be made through
this office. Failure to make payment by the due date will affect the student’s assignment.

INTERIM MEETINGS, PARENT EXHIBITION NIGHT AND TRAINING SESSIONS
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Required Interim meetings are held at various times during the school day, both prior to and after Interim
Week. Students are also required to attend all training sessions required by Interim sponsors. Failure to
attend will jeopardize a student’s participation in the designated course and they may be reassigned to
another Interim course at parent expense.
After Interim Week, all students will culminate their Interim experience by sharing their newly developed
skills as part of a presentation during Interim Parent Exhibition Night.
Please note: All students are required to attend the Parent Exhibition Night in order to compete interim
requirements. If a student does not attend the presentation, the interim sponsor will give additional work
to complete.

PASSPORTS AND VISA REQUIREMENTS
For all Interim trips outside of Hong Kong, students must have a passport with at least six months' validity
after their return from Interim. For this year, passport must be valid until at least September 20, 2019.
Depending on individual student’s passport and the Interim course selected, visas may be required. Unless
otherwise noted, students are required to secure their own travel visas no later than February 8, 2019.
If a student does not have an adequate travel visa when departing Hong Kong, the student will be required
to stay in Hong Kong and enroll in and pay for a Hong Kong Interim. No refund will be provided for the
missed overseas Interim course.
Please refer to the Interim Website for links providing further visa information.

SECURITY
Be assured that HKIS takes the security of students and teachers very seriously. Trip locations are chosen
to politically stable regions and only after consultation with US State Department and other sources of
relevant travel information. Whenever possible, first hand information about a region is given high
priority, either from the teachers themselves, or through contacts with other schools or organizations.
Copies of passport information, HK ID’s, itineraries and emergency contact details are hand-carried by the
trip leaders with a second copy available to administrators at HKIS. Teachers are briefed about what to do
in an emergency and have all direct contact information for staff at HKIS. They also have the authority to
make decisions, change the itinerary, or do whatever might be necessary to ensure the safety of the
students in their charge. At all times, HKIS has the ability to contact the trip sponsor or the land agent in
country. If conditions warrant, a trip may be changed or cancelled due to concerns about political stability
or arising security issues. The High School Administration communicates information to the Head of
School and recommends whether the Interim should proceed. The final decision rests with the HKIS Head
Of School.
The U.S. State Department has an on-line resource at http://travel.state.gov for assessing travel security
information. Parents can use this information for trip planning and in deciding which courses to approve.

SAFETY INFORMATION
The nature and purpose of our Interim courses may expose students to a degree of risk not typical of
regular on-campus classes or activities. While courses involving physical activity and exploration are not
risk-free, physical safety is of paramount importance as courses are planned and take place. All trips are
rated on an Activity Risk Level to help students and parents choose appropriate trips.
Prior to leaving Hong Kong, teachers confirm the availability of medical facilities in the host country, make
certain that phones or other emergency communication is available, and brief students on how to
minimize their risk. Additionally, the following guidelines are in place for Interim trips with certain
activities:
•

For white water rafting:
o No rafting on a river above Class Four rating on the AWA International Whitewater Rating Scale
o Students must be in good physical condition
o The guiding company will be experienced and reputable
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•

For “water” Interim courses (SCUBA diving, kayaking, snorkeling, surfing and sailing), students must:
o Pass a minimum 25-meter swimming test
o Spend appropriate ‘in-pool’ training time prior to departure

•

Cycling – attendance at training sessions is mandatory

Interim sponsors carry a first aid kit that contains typical items that might be needed. They also have
access to an emergency telephone number where they can get medical advice while outside the country.
For more serious medical issues, emergency evacuation is available.
Some Interim courses may have additional medical requirements. For further information, see the
individual Trip pages for specific courses you are considering. Courses that require rigorous physical
exercise or special skills may also require mandatory pre-trip training or assessment. For information
about recommended immunizations or boosters for a specific country, please consult the CDC
website here.
Please take the following into consideration as plans are made for participation in a particular course:
• Physically demanding Interim courses (e.g. SCUBA diving and Winter Mountaineering) require parents
to verify before sign-up that there are no health concerns, either past or present, which might
prevent the student from full participation.
• Some Interim trips may not be suitable for different individualized reasons. For example, would your
child be capable of fully participating in these types of Interim courses?
o
o
o
o

SE Asia interims: does your child suffer from any kind of nut allergy?
Scuba diving or kayaking? Any past history of asthma or ear problems?
Can your child endure the rigor of a demanding interim?
Does your child have the time in his/her schedule to participate in pre-interim training sessions
that some interims require?

As Interim sponsors need to be aware of contact information, any medical issues, physical conditions or
allergies, parents are required to keep all family details and medical information updated updated on
Powerschool (after logging in, look on the top left side.) Completion of an additional medical form with
any current and temporary information is required just prior to Interim week.

ACTIVITY RISK EVALUATION
Equipment and procedures within each course are categorized into one of 4 Risk Levels.
Level 1: Low risk activities in which:
• Students have received teacher approval to operate the equipment or proceed with the activity, and
• Students will not be hindered or impeded while using the equipment or engaging in the activity.
Level 2: Medium risk activities in which:
• There is a degree of risk of injury to a student using this equipment or engaging in this activity to the
extent that all the risk cannot be eliminated;
• Students require a safe working space to be able to operate the equipment or engage in the activity;
and
• Personal protective equipment may be required to further reduce the risk of injury.
Level 3: High risk activities in which:
• There is a high risk of injury to the student or other persons if the equipment or procedures described
in the activity are not employed in the prescribed manner;
• The teacher should maintain close supervision of all aspects of this activity; and
• There is a need for the teacher and/or student to operate in a defined area.
Level 4: Very high risk activities in which:
• There is a high risk of injury to the student or other persons if the equipment or procedures described
in the activity are not employed in the prescribed manner;
• An injury sustained during this activity could result in a permanent disability or death;
• A high level of supervision by the teacher is required (a maximum of one student at any one time
working with teacher guidance may be appropriate); and
• The activity is undertaken in a defined, restricted area.
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INSURANCE INFORMATION
A comprehensive travel insurance package (including medical evacuation) covers all Interim program
activities and is included in the Interim fee. As with most travel insurance policies, pre-existing medical
conditions are not covered. Please ensure that individual concerns are addressed by contacting your
personal insurance agents. Students attending the local Hong Kong Interims are covered under the same
policy.
Should you wish to provide additional travel insurance for your child via your own insurance broker, then
please do so. For questions about the insurance coverage, please contact Joanna Lin at jlin@hkis.edu.hk

INTERIM WEEK CONTACTS
Mrs. Sue Harvey
Office: 3149-7179
Emergency #: 9447-8342
Email: sharvey@hkis.edu.hk

Mrs. Joanna Lin
Office: 3149-7153
Email: jlin@hkis.edu.hk

COMMUNICATION DURING INTERIM
We want our students to be immersed in their Interim experience so we recommend that Interim
sponsors collect student cell phones prior to boarding their flights. We appreciate your support with this,
and ask you not to contact your child directly during the week of Interim.
Parent contact for emergency communication during interim week should be through Mrs. Harvey. Mrs.
Harvey will be in regular contact with teachers throughout the week of Interim and she will update the
individual Schoology sites with information as necessary.
If there are any important parent communications for the students, please contact Mrs. Harvey and she
will relay the information through the trip sponsor. Similarly, if there are any important communications
from the child, they will be instructed to relay the information through the trip sponsor who will be in
contact with Mrs. Harvey.

STUDENT BEHAVIOR EXPECTATIONS
Positive interaction among students, faculty, guides and the local community is a hallmark of all Interim
courses. It is unacceptable for students to inconvenience others, or jeopardize the safety of the group.
Students must demonstrate to the Interim sponsors that they are well suited to the course, are
adequately prepared, and that they will be supportive of the group during the duration of the Interim
experience. If, during pre-Interim meetings and training sessions, students have not demonstrated
adequate preparation and responsible behavior, they may be reassigned to a local Interim course. In such
cases, no refund will be provided.
All HKIS rules as stated in the HKIS Student Handbook is in effect for the duration of Interim week, both
in and out of Hong Kong courses. The regular prohibitions regarding disobedience, tobacco, illegal nonprescription drugs and alcohol will be in effect at all times. Deliberate curfew violations or going to “off
limits” areas will not be tolerated, and all laws of the local country must be obeyed. Interim sponsors, in
consultation with the administration, have the full authority to send home a student whose conduct is
unacceptable or compromises the safety of the group. If it is necessary to send a student home, it will be
at the parents’ expense.

During Interim Week, all students are expected to:
•
•
•
•
•

Abide by all school rules and policies, and all laws of the host country
Demonstrate sensitivity to the people and the culture of the host country
Remain under the supervision of the Interim sponsors and local guides and follow the instructions,
the planned program and scheduled times
Follow the curfews determined by the sponsors and stay in the designated rooms for the night
Cooperate fully with the Interim sponsors and maintain a helpful and supportive attitude towards
fellow students and activities
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•
•
•

Use iPhones and other electronic equipment only in accordance with the guidelines designated by the
sponsors
Refrain from using, selling, being in possession of, or being in the proximity of those who use alcohol,
tobacco or drugs at any time, regardless of age
Behave in such a way that it does not jeopardize the safety of themselves or members of the group at
any time

In the event that a student is unable to meet the above expectations, he/she may:
•
•
•
•

Jeopardize their continued enrollment on Interim
Receive some form of consequence upon return to HKIS
Be responsible for any financial liability or obligation that is incurred, including expenses to be sent
home
Seniors may also lose the privilege of participating in Prom and all Commencement activities including
the Commencement celebrations.

Should a student violate any of these Major Behavioral Infractions, they will return to Hong
Kong immediately at the parent's expense, and accept the following consequences:
•
•
•

Alcohol violations will also result in suspension from school until the student’s enrollment status is
reviewed and a determination of extended suspension or expulsion is made (pg. 24).
Possession of any illegal substance (e.g. drugs or paraphernalia) will result in expulsion from HKIS (see
pg. 22).
Facilitating the drug use of others will result in expulsion from HKIS (see pg. 23).

REMOVAL FROM AN INTERIM COURSE
Due to illness or injury

If a student is unable to attend his/her Interim course as a result of illness or injury, a doctor's letter must
be presented indicating reasons for the student’s inability to participate in the original Interim. The
Interim Program Coordinator will help process the necessary paperwork with the Insurance Company;
however, there is no guarantee that a refund will be given.
Once a student is removed from an overseas Interim course, he/she cannot be reassigned to another
overseas Interim course. The student will be reassigned to a Hong Kong Interim and may be required to
pay the cost of the reassigned course pending reimbursement.

Due to disciplinary action
•
•
•
•
•
•

A student with a positive drug test at any time during the school year prior to Interim will not be
permitted to travel out of Hong Kong for 2-4 academic quarters (see pg. 24).
If a student’s behavior leads him/her to be placed on Disciplinary Warning, the administration has the
right to revoke overseas travel privileges and the student will be assigned a Hong Kong Interim.
If a student is placed on Disciplinary Probation at any time during the school year prior to Interim, the
student will be removed from his/her overseas Interim trip and assigned a Hong Kong Interim.
A student, who has been involved with tobacco use on a prior school trip, may not travel with HKIS
out of Hong Kong for 2-4 academic quarters (see pg. 24).
The student’s parents are financially responsible for both the originally assigned Interim course and
the newly assigned Hong Kong Interim course when a change is made for disciplinary reasons
See rules Overseas Travel Policy (pg. 26).

NO REFUND POLICY
As you can appreciate, HKIS makes a financial commitment to secure airline tickets, accommodation, and
other integral components of the Interim program. Therefore, if a student is unable to continue with the
assigned Interim for any reason (medical, family, disciplinary, etc.), a refund will not be provided by HKIS.
In the case of a medical emergency, we will assist with submitting an insurance claim to the insurance
company. They will reimburse you directly if the reason for cancellation falls within the insurance policy
criteria. In the event that the insurance company only provides a partial refund, or no refund at all, you
will still be responsible for all interim costs.
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If a student withdraws from HKIS due to disciplinary or reasons other than a family relocation, parents will
be responsible for the entire cost of the Interim and no refund will be granted.
If you have any questions about the payment of your child’s Interim course, or if you require a receipt for
your Interim payment, please contact:
Ms. Jean Yong
Accountant, HKIS Finance Department
Telephone: 3149 7337
Email: jyong@hkis.edu.hk

CANCELLATION DUE TO UNEXPECTED CIRCUMSTANCES
Natural or political changes in Hong Kong, Asia, or the other parts of the world can necessitate re-routing
or cancellation of one or more Interim courses. In this case, HKIS will try where possible to reroute the
course to another destination. If this is not possible, students will be asked to select an Interim course
from those courses with spaces remaining.
If an unmanageable number of courses have to be cancelled or rerouted, for whatever reason, the whole
Interim Week program may have to be cancelled.

INTERIM SPONSOR SUPERVISION EXPECTATIONS
•

•
•
•

•

Students will not be permitted to go out unsupervised during the evenings. Curfews will be clearly
stated and will include reference to a time when students are expected to be indoors and stay in their
own rooms for the night.
Interim sponsors will structure Interim Week in such a way that free time will be supervised and kept
to a minimal amount per day.
Interim sponsors will not consume alcohol while on Interim.
Interim sponsors will deal with inappropriate behavior as it arises during the week. Upon return, a
discipline report will be submitted to the designated administrator. Interim sponsors are required to
report violations of school rules, even if they have addressed the infraction during Interim.
Consistency in this area helps maintain fairness and the quality of the Interim experience for the rest
of the group. The designated administrator is responsible for seeing appropriate discipline through to
its final conclusion.
The designated administrator may be contacted if it is felt that a student should be sent home.
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